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DPK1013: SHORTHAND 1

TARIKH :01 NOVEMBER 2018
MASA ¢+ 11,15 PAGI - 1.15 TENGAHARI (2 JAM)

Kentas ini mengandungi TUJUH (7) halaman bercetak.
Bahagian A: Struktur (20 soalan)
Bahagian B: Struktur (40 soalan)
Bahagian C: Esei (2 soalan)
Bahagian D: Esci (1 soalan)
Dokumen sokongan yang disertakan : Tiada
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SECTION A: 10 MARKS
BAHAGIAN A: 10 MARKAH

INSTRUCTION:

ARAHAN:

sat

Pity e .

Success

master

November

11.

12.

13.

14.

15.

16.

17.

19.

DPK1013: SHORTHAND 1

This section consists of 20 subjective questions. Write the shorthand outlines for the following
words using Pitman 2000 Systems.

Bahagian ini mengandungi 20 soalan subjektif. Tulis gurisan ‘shorthand’ bagi perkataan —
perkataan berikut menggunakan Sistem Pitman 2000.

circular
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flow

————————

inquiry

why

idea
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ARAHAN:

1. of

2. and
3. which
4. had

5. as

6. is

7. but

8. on

9. in

10. manufacture

INSTRUCTION:
This section consists of 20 subjective questions. Write the shorthand outlines for the following
short forms using Pitman 2000 Systems.

SECTION B (I): 10 MARKS
BAHAGIAN B (I): 10 MARKAH

-------------------------

11.

12,

13.

14.

13.

16.

17.

18.

19.

notwithstandi

gentleman

gentlemen

DPK1013: SHORTHAND 1

Bahagian ini mengandungi 20 soalan subjektif. Tulis gurisan ‘shorthand’ bagi ringkasan
berikut menggunakan Sistem Pitman 2000.
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SECTION B (11): 10 MARKS
BAHAGIAN B: RANGKAI KATA (10 MARKAN)

INSTRUCTION:
This section consists of 20 subjective questions. Write the shorthand outlines for the following

phrases using Pitman 2000 Systems.

ARAHAN:

Bahagian ini mengandungi 20 soalan subjektif. Tulis gurisan ‘shorthand’ bagi rangkai kata
berikut menggunakan Sistem Pitman 2000.

DPK1013: SHORTHAND 1

1. tothe . 11. yourown ... ..
2. ofeach R 12. Thaveonly . . ..
3. paythe ... . 13. youwillbe ..
4. putthe . 14, Ssoonaswe
5. itisthe —— 15. youareableto . .. ..
6. whichis . 16. hecan ..
7. afirst 17. Thopeyouwil . . .
8. mustbe o 18. Ihad not
9. [lhavebeen ............. 19. notonly
10. betterthan 20. setowt
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DPK1013: SHORTHAND 1

SECTION C (I): 20 MARKS
BAHAGIAN C (I): 20 MARKAH

INSTRUCTION:
Transcribe the following shorthand outlines into words.

ARAHAN:
Terjemahkan gurisan ‘shorthand’ berikut kepada perkataan.






DPK1013: SHORTHAND 1

SECTION C (I): 20 MARKS
BAHAGIAN C (I1): 20 MARKAH

INSTRUCTION:

Transcribe the following words into shorthand outlines. You are required to use Pitman 2000
System.

ARAHAN:

Tukarkan ayat - ayat berikut kepada gurisan ‘shorthand’. Anda dikehendaki menggunakan
Sistem Pitman 2000.

We have sent to you today a sample of our bags and boxes for which you asked a month
ago. 'lhcdelaymsebecauseayounggirlonlhedispatchbcnchmnnagedtogctthelabcls
muddled, and your samples were sent to a customer of ours in Rome city.

[50 words]
Answer:








