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DPK10012: SHORTHAND 1/PMU

SECTION A: 20 MARKS
BAHAGIAN A: 20 MARKAH
INSTRUCTION:
This section consists of TWENTY (20) subjective questions. Write the shorthand
outlines for the following words using shorthand rules.
ARAHAN:
Bahagian ini mengandungi DUA PULUH (20) soalan subjektif. Tuliskan gurisan
“shorthand” bagi perkataan-perkataan berikut menggunakan peraturan “shorthand”.

1. beach 11. state

CLO1 2. tap 12. way

3. dat_e 13. yes

4. peace 14.  young

5. choose 15.  head

6 city 16.  him

7. guess 17.  hazy

8. buying 18.  ready

9. doing 19. lad

10.  master 20. like

2




' DPK10012: SHORTHAND 1/PMU

SECTION B (I) : 20 MARKS
BAHAGIAN B (1) : 20 MARKAH
INSTRUCTION:
This section consists of TWENTY (20) subjective questions. Write the shorthand
outlines for the following short forms using shorthand rules.
ARAHAN:
Bahagian ini mengandungi DUA PULUH (20) soalan subjektif Tulis gurisan
“shorthand” bagi ringkasan berikut menggunakan peraturan “shorthand”,

I. and 11.  who

2 do 12.  we

CLO1

3.  be 13. always

4. this 14.  should

5 on 15. 1

6. but 16. you

7. together 17.  that

8. in/any 18. are

9. with 19.  your

10. almost 20. tomorrow
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DPK10012: SHORTHAND 1/PMU

SECTION B (II) : 20 MARKS
BAHAGIAN B (II) : 20 MARKAH
INSTRUCTION:
This section consists of TWENTY (20) subjective questions. Write the shorthand
outlines for the following phrases using shorthand rules.
ARAHAN:
Bahagian ini mengandungi DUA PULUH (20) soalan subjekiif. Tuliskan gurisan
“shorthand’ bagi rangkai kata berikut menggunakan peraturan “shorthand”.
1.  dothe 11.  first aid
2.  todate 12. always be
CLO1
3. bethe 13.  should be
4.  thisis 14.  this week
5. whichis 15.  hewill
6. itisthe 16.  thatheis
7.  withus 17.  heis
8.  this subject 18.  they were
9.  nextweek 19. they are
10. at first 20. Iamsorry
4




CLO1

DPK10012: SHORTHAND 1/PMU

SECTION C (I} : 20 MARKS
BAHAGIAN C (I} : 20 MARKAH

INSTRUCTION:
Transcribe the following shorthand outlines into words.

ARAHAN:
Terjemahkan gurisan “shorthand” berikut kepada perkataan.

Question :

-------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

Answer:




CLOl
C3

DPK10012: SHORTHAND 1/PMU

SECTION C (II) : 20 MARKS
BAHAGIAN C (ID) : 20 MARKAH

INSTRUCTION:
Write the following words using shorthand outlines. You are required to use shorthand

rules.

ARAHAN:
Tuliskan ayat-ayat berikut menggunakan gurisan ‘shorthand’. Anda dikehendaki

menggunakan peraturan ‘shorthand .

Question :

Last Thursday each item was checked and packed. They had a choice of which way it
was to go and assummed it was up to us and the box was dispatched to the west too. They

had stated to the south and the mistake was due to a missed message.

[0 words]

Answer

SOALAN TAMAT
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