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SULIT DPK20062: SHORTHAND 2

SECTION A: 20 MARKS
BAHAGIAN A: 20 MARKAH
INSTRUCTION:
This section consists of TWENTY (20) questions. Write the shorthand outlines for the
following words.
ARAHAN :
Bahagian ini mengandungi DUA PULUH (20) soalan. Guriskan gurisan “shorthand”
bagi perkataan-perkataan berikut.
CLO1 1. break ... 11, activity
2. wital L 12, sickness ...l
3. display ...l 13. shine ..l
4. energy cveeeiieiiiiienen. 14, division ...
5. SOONEL vevverirneinnanns, 15. position ...l
6. FECOVEr iiiiiiiiennen. 16, confirm ...l
7. rivals 17. econcern ...
8. office ... 18. recognize = .........eeeeel.
9.  wvote e 19. announcement ..................
10.  waves ... 20, lively
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CLO1

SULIT DPK20062: SHORTHAND 2

SECTION B (I): 20 MARKS ,
BAHAGIAN B (I): 20 MARKAH

INSTRUCTION:
This section consists of TWENTY (20) questions. Write the shorthand outlines for the
following short forms using shorthand rules,

ARAHAN:
Bahagian ini mengandungi DUA PULUH (20) soalan. Guriskan gurisan “shorthand”
bagi ringkasan berikut menggunakan peraturan “shorthand’.

. could ... 11. yourself ...l
2. particular ... 12. influential ...
3. accordingly ................ 13. before
4. more e 14, anyone .
5. there L I5. cannot
6. commercial ..........oeeee. 16. gentlemen ...
7.  therefore  ................ 17. information ...
8. have ... 18. responsible ...
9. from .. 19. acknowledgement  .................
10. thankful ... 20. enlargement ...
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SULIT DPK20062: SHORTHAND 2

SECTION B (II): 20 MARKS

BAHAGIAN B (1II): 20 MARKAH

INSTRUCTION:

This section consists of TWENTY (20) questions. Write the shorthand outlines for the
following phrases using shorthand rules.

ARAHAN :

Bahagian ini mengandungi DUA PULUH (20} soalan. Guriskan gurisan “shorthand”
bagi rangkai kata berikut menggunakan peraturan “shorthand”.

CLO1 L. ofcourse ... 11. vervmuch ...
2. byall 12. Thavebeen ... ..o
3. youareableto ...l 13. ithasbeen ...l
4, thereis 14. nextmonth ...
5. theremaybe ...l 15, hecan ...
6. itwillonly ... 16. incontrel ...l
7. inorderto ... 17. allconcerned ...l
8. may have ... 18. acommittee ...
9. ought to have ................. 19. someother ...
10. copyof 20. ifthereis
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CLO1

SULIT DPK20062: SHORTHAND 2

SECTION C: 40 MARKS
BAHAGIAN C: 40 MARKAH

QUESTION 1: 20 MARKS
SOALAN 1: 20 MARKAH

INSTRUCTION:
Transcribe the following shorthand outlines into words.

ARAHAN:
Terjemahkan gurisan “shorthand” berikut kepada perkataan.

......................................................................................................

......................................................................................................

......................................................................................................

......................................................................................................
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SULIT DPK20062: SHORTHAND 2

QUESTION 2: 20 MARKS
SOALAN 2: 20 MARKAH

INSTRUCTION:

Write the following words using shorthand outlines. You are required to use shorthand
rules.

ARAHAN:
Tuliskan ayat-ayat berikut menggunakan gurisan ‘shorthand’. Anda dikehendaki
menggunakan peraturan ‘shorthand’,

CLO1 Anyone hopeful to a leadership position in the office must commit fully to their tasks.
Sooner or latet, their commitment will motivate confidence. For those casting a vote,
please consider someone who truly embodies integrity. Leadership is not about titles;

it is about the ability to guide and lift everyone.

[50 words]

......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................

......................................................................................................

SOALAN TAMAT
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