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PREFACE

This book was design to provide a frame of
reference for Polytechnic Diploma in Event
Management or students majoring in event
management industry. The book is alternatively
helpful to those who wish to keep in enhancing
knowledge and skills on fundamental event
industry. This Event Risk Management book is
purposely-designed ample review questions that
consists of notes and learning activity that covering
all chapter;

 Topic 1 : Risk Management Concept
 Topic 2 : Risk Management Process

In order to gain better learning effects, this book
should be use as reference. Finally, we hope that
this book beneficial to all students and others
either they have basic or not because it is essential
to be as a basic reference.
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ABSTRACT

      This book of Event Risk Management cover the basic
of risk management concepts and application basic step
of risk management process. 

      The content of this book cover the importance of risk
management, identify risk and the phase of the event
management. Other then that, the functional area of
event management, job specification and job description
also applied in this e book for the topic 1. 

     For the topic 2, it focus on how to manage the process
of risk management, method to identify risk, permit and
licenses also legal management in event risk
management. Students are provided with integrated
knowledge and skills in event industry towards the
community and country itself. 

Last but not least, the fundamental of event risk are
discuss through the exercise after every last topic. With
this book, it should be the best way for student to refer
and used in order to improves their knowledge and
understanding.
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R I S K  M A N A G E M E N T

C O N C E P T S

TOPIC 1



WHAT IS RISK?

The process of
identifying such risks,

assessing these risks and
treating these risks




The possibility of
something happening that

impacts on your
objectives. It is the chance
to either make a gain or a

loss
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3. To minimize legal and financial
liabilities




2. To control potential loss



4. Operate responsibly



5. The potection of assets 



IMPORTANCE OF 
RISK MANAGEMENT

1. To prevent and reduce loss by making
event as safe and secure as possible.




6. Properly manage growth
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PHYSICAL
-Physical risks include potential threats to the physical well-
being of participants. Include such things as food poisoning,
injuries that may result from the activity or event.



REPUTATIONAL

-Those things that may result in negative publicity for your
organization. For example: publicity campaign containing
offensive materials. 



EMOTIONAL

-Involve the potential of your event to result in emotional
distress for any participant in the activities. For example:
harassment, emotional trauma, extreme fear or anxiety.
 

FINANCIAL 
-Potential negative consequences of the event that can
negatively impact the fiscal stability of your organization. For
example: misuse of organization funds, theft. 

FACILITIES 
-Risks to the facility in which you are holding the event or risk
inherent at the facility itself. For example: fire codes,
maximum capacities, heating and cooling, parking issues etc. 







IDENTIFY RISKS IN EVENT
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AUDIENCE



COMMUNICATIONS




EMERGENCY
 PLANNING




COMPLIANCE




ENVIRONMENT




*Lack of command centre and
control
*Insufficient equipment and
signage




DESCRIBE COMMON RISK FACTORS 

ACTIVITIES



*Hazardous activities and attractions
*Food safety and alcohol service
*Program, performers, participants

*Audience demographics
*Crowd size and density
*Crowd behaviour




*Regulatory permits, licenses,
approvals
*Illegal activity


*Inadequate crisis management plans
*Lack of emergency response
coordination



*Weather dependency
*Proximity to hazards
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DESCRIBE COMMON RISK FACTORS 
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THE PHASE OF EVENT MANAGEMENT

The phases system of the EMBOK Model
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T H E  F U N C T I O N A L  A R E A S  O F
E V E N T  M A N A G E M E N T

9



THE JOB SPECIFICATION OF RISK
MANAGER

1 0



T H E  J O B  S P E C I F I C A T I O N  O F  R I S K
M A N A G E R

1 1

S k i l l s  n e e d e d  f o r  s u c c e s s f u l  e v e n t  r i s k  m a n a g e r :

I M A G E  S O U R C E S  B Y : S T E P H E N - D A W S O N

- Q W T C E J 5 C L Y S - U N S P L A S H . J P G



T H E  J O B  S P E C I F I C A T I O N  O F  R I S K
M A N A G E R

1 2

S k i l l s  n e e d e d  f o r  s u c c e s s f u l  e v e n t  r i s k  m a n a g e r :

I M A G E  S O U R C E S  B Y :  A N N I E -
S P R A T T - Q C K X R U O Z J R G - U N S P L A S H . J P G

T O W F I Q U - B A R B H U I Y A - N A P A S G K Z A X G - U N S P L A S H . J P G



T H E  J O B  D E S C R I P T I O N  O F  R I S K
M A N A G E R
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T H E  J O B  D E S C R I P T I O N  O F  R I S K
M A N A G E R

1 4
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Instruction:                                                                                                   

Please answer ALL questions below with TRUE or FALSE

1. The definition of risk management is the process of identifying such
risks, assessing these risks and treating these risks.     (           )   
                                                          
2. ONE (1) of the good reason to manage risk is to reduce unexpected
and  costly surprises.    (          )                                                          
   
3. Balancing opportunity and risk is the process of risk transfer  (          )   

4. Physical risks include potential threats to the physical well-being 
    of participants.    (          )   
        
5. Reputational is ONE (1) of the types of risks in event management         
     (           )
6. Establishing the context is the first step in risk management process.    
     (          )
 7. Communication and consultation are NOT essential to the overall risk 
management process.     (          )

 8. Experience and records is among the methods in identifying risks.       
      (          )
 9. The kinds of consequences that will be considered is the important 
criteria that should be considered in developing risk criteria.     (          )

10. Communicate and consult is the ongoing throughout all steps in the
     risk management process.    (          )                                                              

EXCERCISE 1

 ( 1 0  M A R K S )
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A L L  T H E  B E S T . . . . .



R I S K  M A N A G E M E N T

P R O C E S S

TOPIC 2

B A S I C  S T E P S  I N  R I S K
M A N A G E M E N T  P R O C E S S

1 6



 R I S K  M A N A G E M E N T  P R O C E S S
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S T E P  1 :  E S T A B L I S H  T H E

C O N T E X T  



A n s w e r i n g  t h e  ‘ w h o ’ ,  ‘ w h a t ’ ,
‘ w h e n ’ ,  ‘ h o w ’  a n d  –  ‘ w i t h  w h a t ’
q u e s t i o n s ?  

W h o  i s  g o i n g  t o  b e  i n v o l v e d ?  

W h a t  a r e  t h e y  a c t u a l l y  g o i n g  t o
b e  d o i n g ?  

W h e n  a r e  t h e y  g o i n g  t o  b e  d o i n g
i t ?  

H o w  a r e  t h e y  g o i n g  t o  d o  i t ?  

W i t h  w h a t  r e s o u r c e s  w i l l  t h e y
u n d e r t a k e  t h i s ?  

1 8



M E T H O D S  T O
I D E N T I F Y  R I S K S  

1 . E X P E R I E N C E
A N D  R E C O R D S
 

S t a r t  b y  r e v i e w i n g
i n t e r n a l  a n d
i n d u s t r y  r e c o r d s
f o r  t h e  t y p e s  o f
i n c i d e n t s  t h a t
h a v e  h a p p e n e d  i n
t h e  p a s t  ( t h i s  i s
o n l y  a n  i n d i c a t o r
a s  n o t  a l l  f u t u r e
r i s k  i n c i d e n t s
h a v e  p r e v i o u s l y
h a p p e n e d ) .  



S T E P  2 :  I D E N T I F Y  R I S K S  

 



I M A G E  S O U R C E  B Y :  H A Y L E Y - L Y L A - E S 9 - W N M 2 X K Y - U N S P L A S H
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M E T H O D S  T O  I D E N T I F Y  R I S K S  

2 . B R A I N S T O R M I N G

G e t  t o g e t h e r  w i t h  t h o s e  w h o  k n o w
t h e  e v e n t  w e l l  t o  f i n d  o u t  w h a t  t h e
b u s i n e s s  r e l i e s  u p o n  a n d  t h e  t h i n g s
t h a t  c a n  –  a n d  d o  –  g o  w r o n g .  



S T E P  2 :  I D E N T I F Y  R I S K S  

 



I M A G E  S O U R C E  B Y :  H U G O - R O C H A - Q F P N V Z _ J 9 H U - U N S P L A S H
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M E T H O D S  T O  I D E N T I F Y  R I S K S  

3 . A N A L Y S I S

A n a l y z e  i n t e r n a l  s y s t e m s  a n d  p r o c e s s e s
t o  i d e n t i f y  c r i t i c a l  p o i n t s .  F o r  e x a m p l e ,
w h e n  w i l l  e v e n t  v o l u n t e e r s  b e  b r i e f e d ,
i t  m a y  b e  a  c r i t i c a l  p o i n t  i n  t h e  p r o c e s s
a n d  t h e  l a s t  o p p o r t u n i t y  t o  e n s u r e  t h e y
h a v e  t h e  r e l e v a n t  i n f o r m a t i o n .  

E q u a l l y ,  t h e  o r g a n i z e r  m a y  b e  e n g a g i n g
o t h e r  s e r v i c e s  f o r  t h e  e v e n t  a n d  w i l l
n e e d  t o  e n s u r e  t h a t  t h e  p r o v i d e r  i s  a b l e
t o  d e m o n s t r a t e  a d e q u a t e  i n s u r a n c e
c o v e r  p r i o r  t o  a n y  c o n t r a c t  b e i n g
s i g n e d  o f f .



S T E P  2 :  I D E N T I F Y  R I S K S  
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M E T H O D S  T O  I D E N T I F Y  R I S K S  

4 . P E R S O N A L  F E E D B A C K

L o o k  u p  a n y  r e p o r t s  o r  r e v i e w s  t h a t
m i g h t  i d e n t i f y  t h i n g s  t h a t  c o u l d
a f f e c t  t h e  a b i l i t y  o f  t h e  e v e n t  t o
s u c c e e d .  

T h e  a d v e n t  o f  s o c i a l  m e d i a  m e a n s
t h a t  m a n y  s u c c e s s f u l  a n d  l e s s  t h a n
s u c c e s s f u l  e v e n t s  h a v e  r u n n i n g
c o m m e n t a r y  a v a i l a b l e  r e l a t i n g  t o
h o w  w e l l  t h o s e  e v e n t s  w e r e
m a n a g e d .  

M o r e  b r o a d l y ,  u s i n g  t h e  i n t e r n e t
c a n  h e l p  i d e n t i f y  h o w  w e l l  s i m i l a r
i n t e r n a t i o n a l ,  n a t i o n a l  a n d  s t a t e
e v e n t s  h a v e  b e e n  r u n  a n d  p u t
o r g a n i z e r s  i n  c o n t a c t  w i t h  e v e n t
m a n a g e r s  w h o  c a n  p r o v i d e  p e r s o n a l
f e e d b a c k .  



S T E P  2 :  I D E N T I F Y  R I S K S  
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M E T H O D S  T O  I D E N T I F Y  R I S K S  

5 . A U D I T  A N D  O T H E R
R E C O M M E N D A T I O N S

L o o k  f o r  f i n d i n g s  ( e . g .  o f  f i n a n c i a l
a u d i t s  o r  p o s t  e v e n t  e v a l u a t i o n s )  a s
t h e y  m a y  a l s o  i d e n t i f y  t h i n g s  t h a t
c o u l d  a f f e c t  t h e  a b i l i t y  o f  t h e  e v e n t  t o
s u c c e e d .  



S T E P  2 :  I D E N T I F Y  R I S K S  

 



I M A G E  S O U R C E  B Y  : S C O T T - G R A H A M - 5 F N M W E J 4 T A A - U N S P L A S H
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L o o k  a t  t h e  a d e q u a c y  o f  e x i s t i n g
c o n t r o l s .  I d e n t i f y  h o w  t h e  r i s k  i s
c u r r e n t l y  b e i n g  m i t i g a t e d .  
W h a t  a r e  t h e  c o n s e q u e n c e s  i f  i t
o c c u r s ?  
H o w  l i k e l y  i s  i t  t o  o c c u r ?
( E v a l u a t e  l i k e l i h o o d  b a s e d  o n
e x i s t i n g  c o n t r o l s )  
M u l t i p l y  c o n s e q u e n c e s  b y
l i k e l i h o o d  t o  g i v e  a  l e v e l  o f  r i s k .  
R e v i e w  t h e  l e v e l  o f  r i s k
d e t e r m i n e d  a g a i n s t  t h e
a c c e p t a n c e  c r i t e r i a  i d e n t i f i e d  i n
S t e p  1 .  
D e c i d e  w h i c h  r i s k s  a r e  t o  b e
t r e a t e d  o r  a c c e p t e d .  D e c i d e  t h i s
b y  i d e n t i f y i n g  a t  w h a t  v a l u e  a
r i s k  c h a n g e s  f r o m  b e i n g
a c c e p t a b l e  t o  u n a c c e p t a b l e .  
R e c o r d  t h e  a n a l y s i s

P R O C E S S :  



S T E P  3 :  A N A L Y Z E  A N D

E V A L U A T E  R I S K S  
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R e d u c e  t h e  l i k e l i h o o d  o f  t h e  r i s k
o c c u r r i n g ;

R e d u c e  t h e  c o n s e q u e n c e s  o f  t h e
r i s k  o c c u r r i n g ;  

A c c e p t  t h e  r i s k  o n  t h e  b a s i s  t h a t
y o u  a r e  d o i n g  a l l  t h i n g s
r e a s o n a b l e ;  

A v o i d  t h e  r i s k  b y  d i s c o u n t i n g
t h i s  a c t i v i t y  –  d o n ’ t  d o  i t ! ;  o r

T r a n s f e r  t h e  r i s k  b y  w a y  o f
c o n t r a c t ,  i n s u r a n c e ,  e t c .  

W H A T  A R E  T H E  C H O I C E S ?

 

 



S T E P  4 :  T R E A T  R I S K S  

 



I M A G E  S O U R C E  B Y  :  M A R K U S - S P I S K E - C F 5 K L 7 V C F 6 U - U N S P L A S H
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R e m o v a l  o f  r i s k  l i a b i l i t i e s  o r
h a z a r d s
M o d i f i c a t i o n  o r  e l i m i n a t i o n  o f
e l e m e n t s ,  r e q u i r e m e n t ,  p r a c t i c e s ,
a c t i v i t i e s

R e d u c e  t h e  l i k e l i h o o d  o f  i t s
o c c u r r e n c e
M i n i m i z e  t h e  s e v e r i t y  o f  t h e
c o n s e q u e n c e s
S e c u r i t y ,  p r o t e c t i v e  e q u i p m e n t ,
c o n t i n g e n c y  p l a n s

R I S K  T R E A T M E N T  O R  R I S K
R E S P O N S E S  
 
A )  A V O I D A N C E

B )  R E D U C T I O N



S T E P  4 :  T R E A T  R I S K S  
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R e t a i n i n g  t h e  f i n a n c i a l  l i a b i l i t y
f o r  t h e  l o s e s
S u f f i c i e n t  r e s o u r c e s ,  f u n d s

T r a n s f e r  t h e  l i a b i l i t y  a n d  i m p a c t
t o  a  t h i r d  p a r t y
C o n t r a c t u a l  t r a n s f e r ,  i n s u r a n c e
c o v e r a g e ,  w a i v e r s  o f  i n d e m n i t y ,
j o i n t  v e n t u r e s

R I S K  T R E A T M E N T  O R  R I S K
R E S P O N S E S  
 
C )  R E T E N T I O N

D )  T R A N S F E R E N C E



S T E P  4 :  T R E A T  R I S K S  
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A c c i d e n t ,  i n c i d e n t  a n d  c l a i m s
r e p o r t s ;  
F i n d i n g s ,  f i n a n c i a l  a u d i t s  a n d
p o s t  e v e n t  e v a l u a t i o n s ;  
P h y s i c a l  i n s p e c t i o n s ;  
R e v i e w i n g  o t h e r  s i m i l a r  e v e n t s ;  
S p e a k i n g  w i t h
s t a k e h o l d e r s / C o m m i t t e e ;  a n d  
R e v i e w i n g  t h e  p e r f o r m a n c e  o f  t h e
e v e n t .  

T H I S  C A N  B E  D O N E  B Y :  
 
1 . R i s k  r e v i e w s .

2 . R e v i e w  p r o g r e s s  o f  n e w  ‘ T r e a t m e n t  

3 . A c t i o n  P l a n s ’  ( i . e .  t h e
i m p l e m e n t a t i o n  o f  n e w  c o n t r o l s ) .  

4 . N e w  r i s k s  c a n  a l s o  b e  i d e n t i f i e d
f r o m :
 



S T E P  5 :  M O N I T O R  &  R E V I E W  
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O b j e c t i v e s  –  w h a t  a r e  t h e  a i m s  o f
i n v o l v i n g  d i f f e r e n t  p e o p l e  i n  t h e
p r o c e s s ?

P a r t i c i p a n t s  –  w h o  a r e  t h e  a p p r o p r i a t e
p a r t i e s  t o  b e  i n v o l v e d  a t  e a c h  s t e p  o f
t h e  p r o c e s s ?  

P e r s p e c t i v e s  –  w h a t  p a r t i c u l a r
c o n t r i b u t i o n  o r  v i e w  p o i n t  i s
a n t i c i p a t e d  a n d  r e q u i r e d  f r o m  e a c h
p a r t i c i p a n t ?

M e t h o d s  –  h o w  w i l l  c o n s u l t a t i o n  t a k e
p l a c e ?  I t  m a y  n o t  a l w a y s  b e  p r a c t i c a l  t o
g e t  a l l  t h e  p a r t i e s  t o g e t h e r  i n  o n e
p l a c e .  

C o m m u n i c a t i o n  a n d  c o n s u l t a t i o n  d o e s
n o t  m e a n  a s k i n g  e v e r y b o d y  t h e i r
o p i n i o n  a b o u t  e v e r y t h i n g .  W h e n
p l a n n i n g  c o n s i d e r  t h e  f o l l o w i n g  i n
r e l a t i o n  t o  c o m m u n i c a t i o n  a n d
c o n s u l t a t i o n  r e q u i r e m e n t s  :

 

 

 



C O M M U N I C A T I O N  

&  
C O N S U L T A T I O N  
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I m p r o v e d  c o m m u n i c a t i o n

M o r e  e f f i c i e n t  u s e  o f  r e s o u r c e s

L e s s  d u p l i c a t i o n  o f  e f f o r t

Q u i c k e r  r e c o g n i t i o n  o f  r i s k s

M o r e  t h o r o u g h  r e s p o n s e  t o  r i s k s

F e w e r  s u r p r i s e s  a n d  c r i s e s



B E N E F I T S  O F  R I S K  P L A N N I N G
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F a u l t y
a s s u m p t i o n s
a n d
u n r e a l i s t i c
e x p e c t a t i o n s

U n d e r -
f u n d i n g  a n d
o v e r
s p e n d i n g

G a p s  i n  r i s k
r e c o g n i t i o n
a n d
t r e a t m e n t

H a p h a z a r d
s t a k e h o l d e r
p a r t i c i p a t i o n

I n c o n s i s t e n t
a n d
u n c o n t r o l l e d
d e c i s i o n
m a k i n g

I n c r e a s e d
r i s k



H A Z A R D S  O F  N O T  P L A N N I N G

 



I M A G E  B Y :  H A N S - I S A A C S O N - J Y S A _ O L U Q K M - U N S P L A S H
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A l c o h o l  :  i t  t a k e s
b e t w e e n  7 5 - 9 0  d a y s
t o  p r o c e s s  a n
a p p l i c a t i o n

N o i s e  ( i f  p l a y i n g
m u s i c  o r  h o s t i n g
l i v e  e n t e r t a i n m e n t
:  c h e c k  l o c a l
o r d i n a n c e s  a n d
a p p l y  t o  a l l
n e c e s s a r y
g o v e r n m e n t
a g e n c i e s  f o r  a
n o i s e  p e r m i t  p r i o r
t o  t h e  e v e n t

H e a l t h  p e r m i t  :
o n e  t i m e  e v e n t
o r g a n i z e r s  w i l l
n e e d  t o  s e c u r e  a
h e a l t h  p e r m i t  i f
f o o d / d r i n k s  w i l l  b e
s o l d  t o  t h e  p u b l i c



P E R M I T S  A N D  L I C E N S E S  F O R

E V E N T



I M A G E  S O U R C E  B Y :  T U N G S T E N - R I S I N G - S K 2 X D D B 8 C P G - U N S P L A S H
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B U S I N E S S
L I C E N S E / V E N D O R
P E R M I T

F I R E / F I R E W O R K S
P E R M I T

B u i l d i n g  p e r m i t
( l a r g e  t e n t s  w i l l
n e e d  a  b u i l d i n g
p e r m i t )  :  f o r
e x a m p l e
c a r n i v a l s ,  o u t d o o r
e v e n t s .  I n  o r d e r
t o  p u t  u p  t e n t s  i n
p u b l i c  s p a c e s ,  a
b u i l d i n g  p e r m i t  i s
r e q u i r e d

S T R E E T  C L O S U R E
P E R M I T

R A C E  P E R M I T

 



P E R M I T S  A N D  L I C E N S E S  F O R

E V E N T
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O n e  o f  t h e  m a i n  r e a s o n s  o f  l i c e n c e s
a n d  p e r m i t s  i s  t o  e n s u r e  c o m m u n i t y
s a f e t y .

W h e n  o p e r a t i n g  a n  e v e n t  t h a t  d i s r u p t s
t h e  l o c a l  c o m m u n i t y ,  d o i n g  t h i s
w i t h o u t  a  p e r m i t      c a n  b e  d a m a g i n g  t o
t h e  i m a g e  o f  y o u r  c l u b .

F a i l i n g  t o  h o l d  t h e  r e q u i r e d  p e r m i t s
a n d  l i c e n s e s  c a n  r e s u l t  i n  y o u r  e v e n t
b e i n g  c a n c e l l e d ,  o r  e v e n  w o r s e ,  s h u t
d o w n

S A F E T Y

O R G A N I Z A T I O N  R E P U T A T I O N

R I S K I N G  Y O U R  E V E N T



I M P O R T A N C E  O F  P E R M I T S

A P P L I C A T I O N  





I M A G E  S O U R C E  B Y :  K I L I A N - S E I L E R - D M I X P 1 Q W T 9 W - U N S P L A S H
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F o r  a  s p e c i a l  e v e n t  s u c h  a s
f e s t i v a l s ,  c o n c e r t s ,  c i r c u s e s ,
e t c ,  y o u  n e e d  t o  h a v e  p e r m i t s
t h a t  y o u  c a n  g e t  f r o m  l o c a l  o r
p r o v i n c i a l  a u t h o r i t i e s .  A s  a n
e v e n t  m a n a g e r ,  i t  i s  y o u r
r e s p o n s i b i l i t y  t o  e n s u r e  t h a t
y o u r  e v e n t  i s  s e c u r e  f r o m  a n y
k i n d  o f  s e c u r i t y ,
e n v i r o n m e n t a l ,  h e a l t h  a n d
s a f e t y  r i s k s .

F o r  a r r a n g i n g  a n  e v e n t  i n  a n y
p u b l i c  a r e a s  s u c h  a s  p a r k s ,  e t c
y o u  a r e  r e q u i r e d  t o  h a v e  a
p e r m i t .  Y o u  c a n n o t  a r r a n g e
a n y  e v e n t  i n  p u b l i c  a r e a s
w i t h o u t  t h e  p e r m i s s i o n  o f
l o c a l  a u t h o r i t i e s .  I n  t h e  c a s e
o f  p r i v a t e  p r o p e r t y ,  y o u  n e e d
t o  t a k e  p e r m i s s i o n  f r o m  t h e
l a n d o w n e r .  W i t h o u t  t a k i n g
p e r m i s s i o n  a r e  n o t  a l l o w e d  t o
u s e  s o m e o n e ’ s  p r i v a t e
p r o p e r t y  f o r  a n y  p u r p o s e .



W H A T  K I N D  O F  P E R M I T S  I S

I M P O R T A N T  F O R  A N  E V E N T ?  
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M u s i c  i s  u s u a l l y  a n  i m p o r t a n t  c o m p o n e n t  o f
a n  e v e n t .  A n  e v e n t  i s  s o m e h o w  i n c o m p l e t e
w i t h o u t  m u s i c .  I n  o r d e r  t o  a v o i d  n o i s e ,  y o u
n e e d  t o  m e a s u r e  t h e  m a x i m u m  n u m b e r  o f
d e c i b e l s .  F o r  e x c e e d i n g  t h e  n o i s e  l i m i t ,  y o u
w i l l  h a v e  t o  g e t  t h e  p e r m i t .  Y o u  c a n  a l s o
c h o o s e  v e n u e s  t h a t  a r e  e q u i p p e d  w i t h
“ s o u n d  r e s t r i c t o r s ”

T h e r e  a r e  m a n y  v e n u e s  t h a t  h a v e  s t r i c t
h o u r s  o f  c l o s i n g .  I f  y o u  t h i n k  t h a t  y o u r
e v e n t  w i l l  r e q u i r e  m o r e  t i m e ,  y o u  w i l l  h a v e
t o  t a k e  t h e  p e r m i t  f r o m  t h e  l o c a l  a u t h o r i t y
t o  e x c e e d  t h e  t i m e  l i m i t .



W H A T  K I N D  O F  P E R M I T S  I S

I M P O R T A N T  F O R  A N  E V E N T ?  
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I n  c a s e  y o u  w a n t  t o  u s e  f i r e w o r k s  i n
y o u r  e v e n t ,  y o u  c a n n o t  d o  t h i s
w i t h o u t  a n y  p e r m i s s i o n .  Y o u  w i l l
a l w a y s  h a v e  t o  h a v e  a  p e r m i t
p r o v i d e d  b y  l o c a l  a u t h o r i t i e s  b e f o r e
u s i n g  f i r e w o r k s  i n  y o u r  e v e n t .

F o r  e v e n t s  t h a t  a r e  a r r a n g e d  f o r  t h e
p u r p o s e  o f  f u n d r a i s i n g ,  y o u  a r e
r e q u i r e d  t o  a p p l y  f o r  a  p e r m i t  f i r s t .

T h e  h e a l t h  a n d  s a f e t y  o f  t h e
a t t e n d e e s  a r e  v e r y  i m p o r t a n t .  Y o u
n e e d  t o  g e t  a  p e r m i t  f r o m  t h e  F o o d
C o n t r o l  D e p a r t m e n t  a n d  p r e p a r e  t h e
f o o d  a c c o r d i n g  t o  t h e  s p e c i f i e d
g u i d e l i n e s  t o  e n s u r e  t h e  s a f e t y  o f
t h o s e  w h o  a r e  s e r v i n g  a n d  t h o s e
w h o  a r e  a t t e n d i n g .



C O N T I N U E  P E R M I T

A P P L I C A T I O N  
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I n  c a s e  o f  a n  e v e n t  t h a t  i n c l u d e s
c a r s  o r  b i k e  c o m p e t i t i o n ,  y o u  h a v e
t o  t a k e  a  p e r m i t  f r o m  t h e  p o l i c e  a n d
t a k e  a l l  t h e  s a f e t y  m e a s u r e s .

B e f o r e  a r r a n g i n g  a n  e v e n t ,  y o u  n e e d
t o  g e t  p e r m i t s  f r o m  l o c a l
a u t h o r i t i e s  a c c o r d i n g  t o  y o u r  n e e d s .
T o  m e e t  y o u r  d i f f e r e n t  n e e d s
a p p r o v i n g  a g e n c i e s ,  r e v i e w  a n d
m o n i t o r  y o u r  e v e n t .  T h i s  w a y  y o u
w i l l  b e  a b l e  t o  a r r a n g e  a  s u c c e s s f u l
e v e n t .



C O N T I N U E  P E R M I T

A P P L I C A T I O N  







I M A G E S  S O U R C E  B Y :  M O H A M M A D - D A N I S H - L O E V _ V O P Y Q 4 - U N S P L A S H
3 8



L e g a l  d o c u m e n t a t i o n
P r o v i d e  d o c u m e n t e d  e v i d e n c e
t h a t  r i s k  a s s e s s m e n t  h a s  b e e n
c o n d u c t e d
I n s u r a n c e  c o m p a n i e s
I s s u i n g  c o v e r a g e  r e q u i r e  r i s k
a s s e s s m e n t  w i t h  s t a k e h o l d e r
c o n s u l t a t i o n
R e g u l a t o r y  a u t h o r i t i e s
C o n s u l t  a p p r o p r i a t e  a u t h o r i t i e s
S t a f f  a n d  s t a k e h o l d e r s
A w a r e  a n d  r e a l i z e  t h e  r i s k ,
c o n s e q u e n c e s ,  r e s p o n s i b i l i t i e s

L E G A L  R E Q U I R E M E N T  T H A T
E V E R Y T H I N G  ‘ R E A S O N A B L Y
P R A C T I C A L ’  H A S  B E E N  D O N E  T O
P R O T E C T  S A F E T Y  A N D  H E A L T H



L E G A L  R E Q U I R E M E N T  
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A )  L I S T  D O W N   S I X  ( 6 )  B E N E F I T  O F  
    R I S K  P L A N N I N G :

1 .
2 .
3 .
4 .
5 .
6 .

B )  L I S T  D O W N  S I X  ( 6 )  H A Z A R D S  
    O F  N O T  P L A N N I N G
 
1 .
2 .
3 .
4 .
5 .
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