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PREFACE 

 

Computerized accounting is accounting done with the aid of a computer. It tends to 

involve accounting software. Computerized accounting has many advantages over 

traditional manual accounting. This edition consists of Lab Exercises and Practical Test 

for Computerized Accounting System that are widely used AutoCount. Our aim is to 

expose students to AutoCount. It is designed for those who have no prior knowledge 

or skills in using this accounting software. It consists of guideline on how to use this 

AutoCount. At the same time, it will develop necessary skills and knowledge to allow 

them to work on tasks independently using AutoCount. This book is useful for those 

who wish to equip themselves with AutoCount. 

 

 

Hashamuddin bin Yaakob 

Noor Farazila binti Radzi 

Md Fauzi bin Ismail 



Page | 1  
 

Table of Contents 
 

Table of Contents ..................................................................................................................... 1 
Synopsis ................................................................................................................................... 2 
Learning Outcomes ................................................................................................................. 2 
Assessment .............................................................................................................................. 2 
Chapter 1 Introduction to Accounting Information Systems (AIS) ....................................... 3 

1.1 An overview of Accounting Information System (AIS) ....................................................... 3 
1.2 Organizational Structure ................................................................................................... 6 
1.3 Evolution of Information System ....................................................................................... 7 
1.4 Roles of Accountant ......................................................................................................... 9 

Chapter 2 Information System in Accounting .......................................................................10 
2.1 Database Management System (DBMS) .........................................................................10 
2.2 Enterprise Resource Planning System (ERP) ..................................................................15 
2.3 Electronic Commerce System (E-commerce) ..................................................................16 
2.4 Accounting Software ........................................................................................................16 

Chapter 3 Transaction Process..............................................................................................18 
3.1 Transaction Cycles and Accounting Records ...................................................................18 
3.2 Documentation Techniques .............................................................................................21 
3.3 Computer-based Accounting Systems .............................................................................23 
3.4 Transactions Cycle Data ..................................................................................................24 

Chapter 4 Analysis of Reports ...............................................................................................27 
4.1 Adjustment Entries ..........................................................................................................27 
4.2 Financial Statement Analysis ...........................................................................................28 
4.3 Arrange Report of Financial Statement ............................................................................29 

Chapter 5 Information Technology Control...........................................................................30 
5.1 Operating System and Database Management System Control ......................................30 
5.2 Application Control ..........................................................................................................30 
5.3 Electronic Data Interchange Controls ..............................................................................30 

Exercise ...................................................................................................................................31 
Lab Exercise 1 .......................................................................................................................31 
Lab Exercise 2 .......................................................................................................................37 
Practical Test .........................................................................................................................45 

References ..............................................................................................................................48 
Appendices .............................................................................................................................49 
 

 



Page | 2  
 

Synopsis 
 
 
 
 
 
 
 
 
 
Learning Outcomes 

 
 
 
 
 
 
 
 
 
 
 

Assessment 
 

 
 
  



Page | 3  
 

Chapter 1 Introduction to Accounting Information Systems (AIS) 
 
1.1 An Overview of Accounting Information System (AIS) 
 
Accounting information systems (AIS) exist at the intersection of two important disciplines which 
are (i) accounting; and (ii) information systems (Figure 1). 
 

 
Figure 1: Overview of AIS 

 
 

 
 

 
Figure 2: AIS Disciplines 
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1.1.1 People 

 
 
1.1.2 Procedures and Instructions 

 
 
1.1.3 Data 

 
 
 
 
 
 



Page | 5  
 

1.1.4 Software 

 
 
1.1.5 IT Infrastructure 

 
 
1.1.6 Internal Control 
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1.2 Organizational Structure 
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1.3 Evolution of Information System 

 
The evolution of Information System function can be summarized as follows (Figure 3): 
 

 
Figure 3: Evolution of Information System 

 
 
The evolution of Information Technology function can be summarized as follows (Figure 4): 

 
Figure 4: Evolution of Information Technology 
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1.4 Roles of Accountant 
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Chapter 2 Information System in Accounting 
 
2.1 Database Management System (DBMS) 

 

 
 
The structure of DBMS is also referred to as Overall System Structure or Database Architecture, 
but it is different from the tier architecture of Database.  The DBMS is divided into three 
components: (i) Query Processor; (ii) Storage Manager; and (iii) Disk Storage. Figure 5 shows 
the architecture of DBMS. 
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Figure 5: Architecture of DBMS 
 

 
The three levels are connected through a schema mapping process that translates data from one 
level to another. The schema mapping process ensures that changes made at one level are 
reflected in the other levels.  
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2.1.1 File-oriented Approach 
 
There are two basic types of files used to store data:  

 
 
Companies spent many years creating new files and programs every time there was a need for 
information.  The spread of master files led to the following issues: 

a) Often the same data was stored in two or more separate files. 
b) The specific data values stored in the different files were not always consistent. 

 

 
Figure 6: File-oriented Approach 

 
 
2.1.2 Traditional File-based Approach 
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Limitations: 

   
 
 
2.1.3 The Shared File Approach 
 
The introduction of shared files solves the problem of duplication and inconsistent data across 
different versions of the same file held by different departments, but other problems may emerge, 
including: 
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2.1.4 The Database Approach 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 7: The Database Concept 

 
 
 



Page | 15  
 

2.2 Enterprise Resource Planning System (ERP) 
 
Businesses use enterprise resource planning (ERP) as a platform to integrate and manage the 
essential elements of their operations. Because they simplify resource planning by combining all 
the processes needed to run a firm into a single system, many ERP software solutions are 
essential to companies. 
 
In addition, an ERP software system can integrate human resources, finance, sales, marketing, 
planning, buying inventory, and more. 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 8: ERP Components 
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2.3 Electronic Commerce System (E-commerce) 

 
 
 
 
 
 
 
 
 
 
 
2.4 Accounting Software 
 
The computer application known as accounting software helps accountants and bookkeepers 
record and summarize the financial activities of a company. Different products have different 
functionalities when it comes to accounting software. Bigger companies could decide to put in 
place a tailored solution that combines a ton of data from numerous departments. Off-the-shelf 
products are frequently selected by small businesses. 
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2.4.1 Accounting Software - Access UBS 
 
Access UBS is a comprehensive accounting solution, bringing together all accounting operations 
into a central place, making it more efficient, more in control, and giving real-time visibility and 
insight across the entire organization. (Appendix 1 - Installation of Access UBS) 
 

 
 
 
2.4.2 Accounting Software - AutoCount 
 
AutoCount accounting software is integrated business software that amalgamates Accounting, 
Inventory Control, Invoicing, Payroll, and POS solutions into one, single business application 
which facilitates the smooth functioning of a business. Its applications are wide, and it caters to 
all types of businesses. (Appendix 2 - Installation of AutoCount) 
 

 
 
 
2.4.3 Accounting Software - Others 
 

 
QuickBooks 

 
Xero 

 
SQL Account 

 
Oracle Netsuite  

AccountEdge 

 
kashoo 
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Chapter 3 Transaction Process 
 
3.1 Transaction Cycles and Accounting Records 

 
3.1.1 The Eight Steps of the Accounting Cycle 
 

 
Figure 9: The Accounting Cycle in Eight Steps 
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Step 1: Identify Transactions 

 
Step 2: Record Transactions in a Journal 

 
Step 3: Posting 

 
Step 4: Unadjusted Trial Balance 

 
Step 5: Worksheet 
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Step 6: Adjusting Journal Entries 

 
Step 7: Financial Statements 

 
Step 8: Closing the Books 

 

 
Figure 10: Accounting Process 
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3.2 Documentation Techniques 

 
Five common documentation techniques: 

    
 
3.2.1 Entity Relationship Diagram (ERD) 

 
3.2.2 Data Flow Diagrams (DFD) 

 
3.2.3 Document Flowcharts 
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3.2.4 System Flowcharts 

 
3.2.5 Program Flowcharts 

 

 
Figure 11: Source Documents 
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3.3 Computer-based Accounting Systems 
 

 

 
Figure 12: Features of Computerized Accounting System 
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3.4 Transactions Cycle Data 
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3.5 Financial Reporting Cycle 

 
 

 
Figure 13: Reporting Cycles 
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Figure 14: Reporting Periods 

 
A company usually engages in many continuous activities. The activities can be broken down into 
specific, distinct, and short intervals for financial reporting. Without a reporting period, accountants 
wouldn't know the start and ending date to create financial reports. 
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Chapter 4 Analysis of Reports 
 
4.1 Adjustment Entries 

 
Types of Adjusting Journal Entries 
In summary, adjusting journal entries is most commonly accruals, deferrals, and estimates. 
 

 
 
Notes: 
Not all journal entries recorded at the end of an accounting period are adjusting entries. For 
example, an entry to record a purchase of equipment on the last day of an accounting period is 
not an adjusting entry. 
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4.2 Financial Statement Analysis 
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4.3 Arrange Report of Financial Statement 
 
Because information from one statement is carried over to the next, financial statements are 
created in a particular order. The procedure starts with the trial balance and continues with the 
modified trial balance, income statement, balance sheet, and statement of owner's equity. 
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Chapter 5 Information Technology Control 
 
5.1 Operating System and Database Management System Control 

 
5.2 Application Control 

 
5.3 Electronic Data Interchange Controls 
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Exercise 
 
Lab Exercise 1 
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INSTRUCTION: 
 
A. Based on the information given in this laboratory exercise, by using a PC with AutoCount 

software installed, create a new account book, and complete all the tasks given.  
B. After completing, back up and use the file name format:  

LE1 - MATRIXNO&NAME1<space>MATRIXNO&NAME2<end> 
C. Complete Profit & Loss Statement as of 31 January 2024. 
D. Pass up question paper and answer sheet together with backup external drive which contains 

the backup files. 

 
SUTERA BAYU ENTERPRISE is a trading company that closes its accounts on 31 December 
every year. Setup the company details as below: 
 
  SUTERA BAYU ENTERPRISE 
  B2-3A-01, BLOCK B2 
  MERITUS@OASIS CORPORATE PARK 
  NO. 2, JALAN PJU 1A/2, ARA DAMANSARA 
  47301 PETALING JAYA, SELANGOR 
  TEL: 03-3000 3000 
  COMPANY REG. NO.: LE1022324 
 

1. The owner has decided to use the Autocount Accounting system to record all accounting 
entries starting from Fiscal Year 01/01/2024. By referring to the following information, 
set up your chart of accounts and their opening balances. 

 

SUTERA BAYU ENTERPRISE 
Profit & Loss Statement as of 31st December 2023 

 RM RM 
Sales  96,510.00 
Less: Cost of Sales 

Opening Stock 
Purchases 
Less: Closing Stock 

 
17,000.00 
49,910.00 

-19,000.00 

 
 
 

47,910.00 
Gross Profit  48,600.00 
Less: Expenses 

Advertisement 
Water & Electricity 
Telephone Charges 
Rental 
Salaries 
Postage & Printing 
Office Maintenance 

 
1,400.00 
1,500.00 
1,600.00 
6,000.00 
1,800.00 

600.00 
450.00 

 
 
 
 
 
 
 

13,350.00 
Net Profit (Loss)  35,250.00 
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SUTERA BAYU ENTERPRISE 
Balance Sheet as of 31st December 2023 

 RM RM RM 
Fixed Assets Cost Acc. Dep. NBV 
     Furniture & Fitting 
     Office Equipment 

10,000.00 
27,500.00 

2,000.00 
5,250.00 

8,000.00 
22,250.00 

 37,500.00 7,250.00 30,250.00 

Current Assets    
     Trade Debtors 
     Cash at Bank 
     Cash in Hand 
     Stock 

 44,700.00 
40,600.00 

7,500.00 
19,000.00 

 

  111,800.00  
Less: Current Liabilities    
     Trade Creditors 
     Accruals 

 45,950.00 
600.00 

 

 
Working Capital 

 46,550.00  
65,250.00 

   95,500.00 

Financed By: 
Capital 
     Capital 
     Retained Earnings b/f 
     Retained Earnings current 

   
 

50,000.00 
10,250.00 
35,250.00 

   95,500.00 

    

 
Add the following key customers and suppliers and record their opening balances: 
 

Debtor 
Balance as at  

31st December 2023 
 

Creditor 
Balance as at  

31st December 2023 

Asadi Sdn Bhd 14,750.00  Bahtera Sdn Bhd 12,800.00 

Delima Sdn Bhd 14,000.00  Cempaka Sdn Bhd 14,650.00 

Gaharu Enterprise 15,950.00  Kencana Enterprise 18,500.00 

 
Set the starting number for the following documents: 
 

- Sales Invoice to start from I-00004 
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2. Record the following entries related to customers in January 2024: 
Debtor Document No. Date Description Amount 

Delima Sdn Bhd I-0004 05 Jan Sales  12,750.00 
Asadi Sdn Bhd I-0005 06 Jan Sales 9,000.00 
Gaharu Enterprise I-0006  07 Jan Sales 6,000.00 
     

Delima Sdn Bhd <<New>> 14 Jan The customer paid on his 
account. 
Cheque No: MBB 450231 

12,000.00 

Gaharu Enterprise <<New>> 15 Jan The customer paid on his 
account. 
Cheque No: RHB 136526 

12,950.00 

Asadi Sdn Bhd <<New>> 17 Jan Cheque SBC 039435 was 
received to clear the 
outstanding amount.  

23,750.00 

 
3. Record the following entries related to suppliers in January 2024: 

Creditor Document No. / 
Supplier Doc No. 

Date Description Amount 

Kencana Enterprise 2355 07 Jan Purchases 10,000.00 
Bahtera Sdn Bhd 4321 08 Jan Purchases 7,500.00 
Cempaka Sdn Bhd 5513  09 Jan Purchases 5,350.00 
     

Bahtera Sdn Bhd <<New>> 15 Jan Payment on account. 
Cheque No: BMB 5001 

11,500.00 

Kencana Enterprise <<New>> 17 Jan Payment on account. 
Cheque No: BMB 5002 

11,000.00 

Cempaka Sdn Bhd <<New>> 19 Jan Payment on account. 
Cheque No: BMB 5003  

8,650.00 

 
4. Record the following cash book entries in January 2024: 

Date Description Amount 

20 Jan CASH SALES Credit into a 500-1000 Cash Sales account 
and received cash. 

200.00 

25 Jan Pembekal Barang Voon to purchase Item H 
Payment by Cheque BMB 5004 

900.00 

26 Jan Paid net salary. Cheque No: BMB 5005 1,100.00 
 

5. Record the following journal entries in January 2024: 
Description JV No. Date Acc. No / Description Debit Credit 

Staff Claim – Nazmi <<New>> 30 Jan 

903-0000  
Telephone Charges 

60  

320-0000 
Cash in hand 

 60 

 
6. The value of stock as of 31 January 2024 is RM26,000.00 
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7. Complete Profit & Loss Statement as of 31 January 2024. 

SUTERA BAYU ENTERPRISE 
Profit & Loss Statement as of 31st January 2024 

 RM RM 
Sales 
Cash Sales 

  

   
Less: Cost of Sales 

Opening Stock 
Purchases 
Less: Closing Stock 

  

Gross Profit   
Less: Expenses 

Telephone Charges 
Salaries 

  

Net Profit (Loss)   
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MARKING RUBRIC: 
 

CRITERIA 
POOR  
(1-2) 

FAIR  
(3-4) 

SATISFACTORY 
(5-6) 

GOOD  
(7-8) 

EXCELLENT 
(9-10) 

MARKS 

Preparation 
(Account 

Maintenance) 

Hardly able to 
identify and 
discuss the 

relevant theories 
(ill-prepared) in 

initiating the task 

Fairly able to 
identify and 
discuss the 

relevant theories 
in initiating the 

task 

Averagely able to 
identify and discuss 

the relevant 
theories in initiating 

the task 

Good at 
identifying and 
discussing the 

relevant 
theories in 

initiating the 
task 

Excellent at 
identifying and 
discussing the 

relevant theories 
(well-prepared) in 
initiating the task 

   / 20 

Application 
(Opening 
Balance) 

Hardly suitable 
skill sets used, 

thus need a lot of 
improvement 

Occasionally 
suitable skill sets 
used, thus need 

quite a lot of 
improvement 

Sometimes suitable 
skill sets used, thus 

need moderate 
improvement 

Frequently 
suitable skill 

sets used, thus 
need little 

improvement 

Very frequently 
suitable skill sets 
used, thus need 

very little/no 
improvement 

   / 20 

Achieve less 
than 60% of the 
required skills 

needed  

Achieve between 
60% and 69% of 
the required skills 

needed 

Achieve between 
70% and 79% of 
the required skills 

needed  

Achieve 
between 80% 

and 89% of the 
required skills 

needed  

Achieve more 
than 89% of the 
required skills 

needed 

Method 
(Submit 

Question & 
Backup) 

Poor 
implementation 
of task with no 

flow of 
steps/workings 
shown properly 

Fair 
implementation of 
task with few flows 
of steps/workings 
shown properly 

Satisfactory task 
implementation 

with some flows of 
steps/workings 
shown properly 

Good 
implementation 

of task with 
more flows of 

steps/workings 
shown properly 

Excellent task 
implementation 

with most flows of 
steps/workings 
shown properly 

   / 20 

Progression / 
Rectification 

(In class – 
practical) 

Poor quality of 
the completed 
task with less 
than 60% of 

accuracy of final 
answers (facts 

and figures) 

Fair quality of the 
completed task 

between 60% and 
69% of accuracy 
of final answers 

(facts and figures) 

Satisfactory quality 
of the completed 

task between 70% 
and 79% of 

accuracy of final 
answers (facts and 

figures) 

Good quality of 
the completed 
task between 
80% and 89% 
of accuracy of 
final answers 

(facts and 
figures) 

Excellent quality 
of the completed 
task with more 
than 89% of 

accuracy of final 
answers (facts 

and figures) 

   / 20 

Format / 
Output 
(P&L 

Statement) 

Overall results 
indicate low level 
of practical skills 

Overall results 
indicate slightly 

low level of 
practical skills 

Overall results 
indicate average 
level of practical 

skills 

Overall results 
indicate slightly 

high level of 
practical skills 

Overall results 
indicate high level 
of practical skills 

   / 20 

Total Marks (100 / 100 * 12.5%) 12.5 
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Lab Exercise 2 
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INSTRUCTION: 
 
A. Based on the information given in this laboratory exercise, by using a PC with AutoCount 

software installed, create a new account book, and complete all the tasks given.  
B. After completing, back up and use the file name format:  

LE2 – MATRIXNO & NAME 
C. Complete Profit & Loss Statement as of 31 January 2024. 
D. Pass up question paper and answer sheet together with backup external drive which contains 

the backup files. 
 

 
AUTO GARAGE ENTERPRISE is a trading company that closes its accounts on 31 December 
every year. Setup the company details as below: 
 
  AUTO GARAGE ENTERPRISE + MATRIX NUMBER 
  B2-3A-01, BLOCK B2 
  MERITUS@OASIS CORPORATE PARK 
  NO. 2, JALAN PJU 1A/2, ARA DAMANSARA 
  47301 PETALING JAYA, SELANGOR 
  TEL: 03-3000 3000 
  COMPANY REG. NO.: LE2022324 

 
Fiscal Year Date 01/01/2024 
Actual Start Date 01/01/2024 
Country  Malaysia (MYR) 
 
Remark  LAB-EXERCISE2 
Color  YELLOW 
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1. The owner has decided to use the Autocount Accounting system to record all accounting 
entries starting from Fiscal Year 01/01/2024. By referring to the following information, 
set up your chart of accounts and their opening balances. 

 

AUTO GARAGE ENTERPRISE + MATRIX NUMBER 
Profit & Loss Statement as of 31st December 2023 

 RM RM 
Sales  80,000.00 
Less: Cost of Sales 

Opening Stock 
Purchases 
Less: Closing Stock 

 
20,000.00 
15,000.00 

-12,000.00 

 
 
 

23,000.00 

Gross Profit  57,000.00 
Less: Expenses 

Advertisement 
Depreciation of Fixed Assets 
Salaries 
EPF 
SOCSO 
Traveling Expenses 
Water & Electricity 
Telephone Charges 
Postage & Printing 
Office Maintenance 

 
5,000.00 
1,500.00 

21,000.00 
2,300.00 
2,000.00 
4,000.00 
7,200.00 

960.00 
210.00 

2,500.00 

 
 
 
 
 
 
 
 
 
 

46,670.00 

Net Profit (Loss)  10,330.00 
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AUTO GARAGE ENTERPRISE + MATRIX NUMBER 
Balance Sheet as of 31st December 2023 

 RM RM RM 
Fixed Assets Cost Acc. Dep. NBV 
     Furniture & Fitting 
     Office Equipment 
     Motor Vehicles 

20,000.00 
5,000.00 
8,000.00 

12,000.00 
4,000.00 
6,000.00 

8,000.00 
1,000.00 
2,000.00 

 33,000.00 22,000.00 11,000.00 

Current Assets    
     Trade Debtors 
     Cash at Bank 
     Cash in Hand 
     Stock 

 40,000.00 
67,000.00 

2,000.00 
12,000.00 

 

  121,000.00  
Less: Current Liabilities    
     Trade Creditors 
     EPF & SOCSO Accruals 

 13,000.00 
216.00 

 

 
Working Capital 

 13,216.00  
107,784.00 

   118,784.00 

Financed By: 
Capital 
     Capital 
     Retained Earnings 

   
 

108,454.00 
10,330.00 

   118,784 

    

 
Add the following key customers and suppliers and record their opening balances: 

Customer 
Balance as at  

31st December 2023 
Document No. Description 

Ah Kew Motor Trading 18,700.00 01 BALANCE B/F 

John Sdn Bhd 21,300.00 02 BALANCE B/F 

 

Supplier 
Balance as at  

31st December 2023 
Document No. Description 

Donha Sdn Bhd 5,000.00 03 BALANCE B/F 

Yahama Berhad 8,000.00 04 BALANCE B/F 
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Set the starting number for the following documents: 
 

- Payment Voucher start from PV-901 
- Receipt Voucher start from OR-101 
- Sales Invoice to start from I-001 

 
2. Record the following entries related to customers in January 2024: 

Customer Document 
No. 

Date Description Amount 

Ah Kew Motor Trading I-001 05 Jan Sales of item X 9,000.00 

John Sdn Bhd I-002 06 Jan Sales of item H 5,000.00 

John Sdn Bhd I-003 07 Jan Sales of item H 10,800.00 
     

Ah Kew Motor Trading <<New>> 13 Jan A cheque (WEB 040404) was 
received to clear the 
outstanding amount. 

27,700.00 

John Sdn Bhd <<New>> 14 Jan The customer paid on his 
account. 
CASH RM 100 
Cheque No: WEE 400400  
RM 4,900 

 
5,000.00 

     

John Sdn Bhd CN-000001 19 Jan Returned one of spoilt item H 
(I-002) 

110.00 

Ah Kew Motor Trading CN-000002 21 Jan  Returned one of spoilt item X 
(I-001) 

550.00 

 
3. Record the following entries related to suppliers in January 2024: 

Supplier Document No. / 
Supplier Doc No. 

Date Description Amount 

Yahama Berhad 1010 03 Jan Purchased item H 3,000.00 

Yahama Berhad 1019 05 Jan Purchased item H 1,500.00 

Donha Sdn Bhd 5511 06 Jan Purchased item X 2,100.00 
     

Donha Sdn Bhd <<New>> 15 Jan Payment on account. 
Cheque No: MBB 7001 

2,500.00 

Yahama Berhad <<New>> 20 Jan Payment on account. 
Cheque No: MBB 7002 

5,000.00 

     

Donha Sdn Bhd CN5511 22 Jan Return one of item X 1,500.00 
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4. Record the following cash book entries in January 2024: 
Date Description Amount 

20 Jan CASH SALES Credit into 500-1000 Cash Sales account and 
received cash. 
 

150.00 

26 Jan Wrap & Co. to purchase Bubble Wrap 
Payment by Cheque MBB 7003 
 

900.00 

30 Jan Paid net salary. Cheque No: MBB 7004 
 
 

4,900.00 

 
5. Record the following journal entries in January 2024: 

Description JV No. Date Acc. No / Description Debit Credit 

Staff Claim – 
Johnson 

<<New>> 31 Jan 

905-0000  
Traveling Expenses 

80  

909-0000 
Telephone Charges 

50  

320-0000 
Cash in hand 

 130 

 
6. CN-000002 was wrongly entered, void the entry. 

 
7. The value of stock as of 31 January 2024 is RM5,700.00 

 
8. Prepare the following Bank Reconciliation for January. 

MBB Bank 
Account Name: 
AUTO GARAGE ENTERPRISE 
Account No.: 012345-67-8910 

Statement Date: 31 Jan 2024 
Page: 1 of 1 

Date Particular Debit Credit Balance 
1 Jan B/F   67,000.00 cr 

16 Jan Deposit WEE 400400  4,900.00 71,900.00 cr 
23 Jan Deposit WEB 040404  27,700.00 99,600.00 cr 
25 Jan CLR MBB 7004 4,900.00  94,700.00 cr 
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9. Complete Profit & Loss Statement as of 31 January 2024. 
 

AUTO GARAGE ENTERPRISE + __________________ 
Profit & Loss Statement as of 31st January 2024 

 RM RM 
Sales 
Cash Sales 
(-) Sales return 

  

   
Less: Cost of Sales 

Opening Stock 
Purchases 
(-) Purchases return 
(-) Closing Stock 

  

Gross Profit   
Less: Expenses 

Salaries 
Traveling Expenses 
Telephone Charges 
General Expenses 

  

Net Profit (Loss)   
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MARKING RUBRIC: 
 

CRITERIA 
POOR  
(1-2) 

FAIR  
(3-4) 

SATISFACTORY 
(5-6) 

GOOD  
(7-8) 

EXCELLENT 
(9-10) 

MARKS 

Preparation 
(Account 

Maintenance) 

Hardly able to 
identify and 
discuss the 

relevant theories 
(ill-prepared) in 

initiating the task 

Fairly able to 
identify and 
discuss the 

relevant theories 
in initiating the 

task 

Averagely able to 
identify and discuss 

the relevant 
theories in initiating 

the task 

Good at 
identifying and 
discussing the 

relevant 
theories in 

initiating the 
task 

Excellent at 
identifying and 
discussing the 

relevant theories 
(well-prepared) in 
initiating the task 

   / 20 

Application 
(Opening 
Balance) 

Hardly suitable 
skill sets used, 

thus need a lot of 
improvement 

Occasionally 
suitable skill sets 
used, thus need 

quite a lot of 
improvement 

Sometimes suitable 
skill sets used, thus 

need moderate 
improvement 

Frequently 
suitable skill 

sets used, thus 
need little 

improvement 

Very frequently 
suitable skill sets 
used, thus need 

very little/no 
improvement 

   / 20 

Achieve less 
than 60% of the 
required skills 

needed  

Achieve between 
60% and 69% of 
the required skills 

needed 

Achieve between 
70% and 79% of 
the required skills 

needed  

Achieve 
between 80% 

and 89% of the 
required skills 

needed  

Achieve more 
than 89% of the 
required skills 

needed 

Method 
(Submit 

Question & 
Backup) 

Poor 
implementation 
of task with no 

flow of 
steps/workings 
shown properly 

Fair 
implementation of 
task with few flows 
of steps/workings 
shown properly 

Satisfactory task 
implementation 

with some flows of 
steps/workings 
shown properly 

Good 
implementation 

of task with 
more flows of 

steps/workings 
shown properly 

Excellent task 
implementation 

with most flows of 
steps/workings 
shown properly 

   / 20 

Progression / 
Rectification 

(In class – 
practical) 

Poor quality of 
the completed 
task with less 
than 60% of 

accuracy of final 
answers (facts 

and figures) 

Fair quality of the 
completed task 

between 60% and 
69% of accuracy 
of final answers 

(facts and figures) 

Satisfactory quality 
of the completed 

task between 70% 
and 79% of 

accuracy of final 
answers (facts and 

figures) 

Good quality of 
the completed 
task between 
80% and 89% 
of accuracy of 
final answers 

(facts and 
figures) 

Excellent quality 
of the completed 
task with more 
than 89% of 

accuracy of final 
answers (facts 

and figures) 

   / 20 

Format / 
Output 
(P&L 

Statement) 

Overall results 
indicate low level 
of practical skills 

Overall results 
indicate slightly 

low level of 
practical skills 

Overall results 
indicate average 
level of practical 

skills 

Overall results 
indicate slightly 

high level of 
practical skills 

Overall results 
indicate high level 
of practical skills 

   / 20 

Total Marks (100 / 100 * 12.5%) 12.5 
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Practical Test 

 
 
INSTRUCTION: 
 

A. Based on information given in Chapter 10 Assignment 2 (in the Workbook / AutoCount 

Academy).  

B. Complete all instructions in Assignment 2 using AutoCount software. 

C. Submit all the required documents and answers (hardcopy and softcopy). 
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COMPANY DETAIL 

    
Company Logo : (Use the AutoCount logo as above) 
Company Name : AUTOCOUNT ENTERPRISE + MATRIX NO.  
Company No. :  PT-022324 
Type :  Trading Company 
Company Address & :  No. 15 & 16, Jalan Besar 
Telephone                    P. O. Box 25, Tanah Rata 
  39007 Pahang  
   Tel: 05-498 8180  Fax: 05-498 8181 
Currency Code :  MYR 
Current year : 2024 
Previous year : 2023 
 

QUESTION PAPER @ https://bit.ly/DPA20043-CAS-PT01232024  
 

CRITERIA 
POOR  
(1-2) 

FAIR  
(3-4) 

SATISFACTORY 
(5-6) 

GOOD  
(7-8) 

EXCELLENT  
(9-10) 

MARKS 

Data 
Collection 
(Chart of 
Account) 

Poorly use of 
digital application, 

thus seeking of 
descriptions of 
different data 

types or scales 
very rarely 
appropriate 

Fairly use of 
digital application, 

thus seeking of 
descriptions of 
different data 

types or scales 
rarely appropriate 

Satisfactorily use of 
digital application, 

thus seeking of 
descriptions of 

different data types 
or scales sometimes 

appropriate 

Good use of 
digital application, 

thus seeking of 
descriptions of 
different data 

types or scales 
mostly 

appropriate 

Excellently use of 
digital application, 

thus seeking of 
descriptions of 

different data types 
or scales entirely 

appropriate 

  
 / 10 

Model 
Application 
(Opening 
Balance) 

Failure to 
recognize, select 

and apply 
appropriate model 

for the situation 
due to no 

competency 

Able to 
recognize, select 

and apply 
appropriate 

model for the 
situation with 

minimum 
competency level 

Able to recognize, 
select and apply 

appropriate model 
for the situation with 

the moderate 
competency level 

Able to recognize, 
select and apply 

appropriate model 
for the situation 

with above 
average 

competency level 

Able to recognize, 
select and apply 

appropriate model 
for the situation 

with high 
competency level 

  
 / 10 

Data 
Manipulation 

(Trial Balance) 

Hardly perform 
data manipulations 

or organize data 
into graphic/ 
numeric/ text 

forms as per task 
requirements 

Fairly perform 
data 

manipulations or 
organize data into 
graphic/ numeric/ 
text forms as per 
task requirements 

Moderately perform 
data manipulations 

or organize data into 
graphic/ numeric/ 
text forms as per 
task requirements 

Competently 
perform data 

manipulations or 
organize data into 
graphic/ numeric/ 
text forms as per 
task requirements 

Expertly perform 
data manipulations 

or organize data 
into graphic/ 

numeric/ text forms 
as per task 

requirements 

  
 / 20 

Interpretation 
(Profit & Loss) 

Explain the 
inferences without 

appropriate 
context 

Explain the 
inferences within 
a limited context 

Explain the 
inferences within a 

suitable context 

Explain the 
meaning of the 

data and relate it 
to appropriate 

context 

Explain clearly in 
own language the 

meaning of the 
data and relate it to 

accurate context 

/ 20 

Problem 
Solving (Bank 
Reconciliation) 

Never identify and 
apply appropriate 

format to solve 
problems 

Occasionally 
identify and apply 

appropriate 
format to solve 

problems 

Sometimes identify 
and apply 

appropriate format 
to solve problems 

Frequently identify 
and apply 

appropriate format 
to solve problems 

Very frequently 
identify and apply 
appropriate format 
to solve problems 

  
 / 20 

Output / Result 
(Softcopy 

Submission) 

Produce poor 
quality of output 

with less than 60% 
of accuracy of final 
answers (facts and 

figures) 

Produce fair 
quality of output 
between 60% 
and 69% of 

accuracy of final 
answers (facts 

and figures) 

Produce satisfactory 
quality of output 

between 70% and 
79% of accuracy of 
final answers (facts 

and figures) 

Produce good 
quality of output 

between 80% and 
89% of accuracy 
of final answers 

(facts and figures) 

Produce excellent 
and high quality of 
output with more 

than 89% of 
accuracy of final 

answers (facts and 
figures) 

  
 / 20 
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RUBRIC 1: DATA COLLECTION (CHART OF ACCOUNT) (10 MARKS) 
(Note: Print and Submit Complete Chart of Account (PDF)) 

 

RUBRIC 2: MODEL APPLICATION (OPENING BALANCE) (10 MARKS) 
(Note: Print and Submit Opening Balance (PDF)) 

 

RUBRIC 3: DATA MANIPULATION (TRIAL BALANCE) (20 MARKS) 
(Note: Print and Submit Trial Balance (PDF)) 

 

RUBRIC 4: INTERPRETATION (PROFIT & LOSS STATEMENT) (20 MARKS) 
(Note: Print and Submit Profit & Loss Statement (PDF)) 

 

RUBRIC 5: PROBLEM-SOLVING (BANK RECONCILIATION REPORT) (20 MARKS) 
(Note: Print and Submit Bank Reconciliation Report (PDF)) 

 

RUBRIC 6: OUTPUT / RESULT (SOFTCOPY SUBMISSION) (20 MARKS) 
ITEM 
NO. 

ITEM NAME FILE TYPE SUBMIT MARK 

1 BACKUP .A06  / 4 

2 TRIAL BALANCE PDF  / 4 

3 PROFIT & LOSS ACCOUNT PDF  / 4 

4 BALANCE SHEET PDF  / 4 

5 BANK RECONCILIATION REPORT PDF  / 4 
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Appendices 
 
Appendix 1 - Installation of Access UBS 
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Appendix 2 - Installation of AutoCount (Please connect to the internet) 
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