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PREFACE 

Accounting for Event aims to give students and event practitioners a clear and
practical  understanding of basic accounting in event management.  Managing events
is not just about creativity and operations,  but also requires good financial
knowledge to ensure proper planning,  control,  and decision-making.

This book covers key accounting concepts such as bookkeeping,  double entry,
journals,  ledgers,  tr ial  balance,  and basic financial  statements.  All  topics are
explained using simple examples related to real event situations so that readers can
easily understand and apply them.

The content is organised in a clear and user-friendly way,  making it  suitable for
diploma and undergraduate students in Event Management,  Tourism, Hospitality,  and
related fields.  It  is  also useful for event organisers and small  business owners who
want to improve their  f inancial  management skills.

It  is  hoped that this book helps readers become more confident in handling event
finances and understand the importance of proper accounting for transparency and
efficiency.
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Topic 1: Introduction

1.1 Describe the introduction to accounting
     1.1.1 Definition of bookkeeping and accounting
     1 .1.2 Concepts and principles of accounting
              a. Business Entity
              b. Going Concern
              c. Monetary
              d. Accounting Period
              e. Matching
              f. Consistency
              g. Historical Cost
              h. Double Entry
              i. Full Disclosure
              j. Prudence
              k. Objectivity
              l. Materiality

1.2 Construct the accounting cycle
      1.2.1 Phases in an accounting cycle.
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Topic 1
Introduction

1.0 Definition of Accounting

Accounting is the systematic process of identifying, recording, classifying, summarizing, analyzing
and interpreting financial information for decision-making.

“Accounting is the language of business.”

Death Benefit

“Accounting is a process of providing financial information to users for planning, controlling and
decision-making.”

1.1.1 Differentiate Bookeeping and Accounting

Bookkeeping
Bookkeeping is the systematic recording of all financial transactions of a business in an organized
manner. It involves documenting every daily transaction such as sales, purchases, payments, and
cash receipts.

Examples in the event industry:
Recording ticket sales for an event or concert
Recording sponsorship income for a conference
Recording registration fees for a workshop

Accounting
Accounting is the process of recording, classifying, summarizing, analyzing, and interpreting financial
information to support decision-making.
 It is broader than bookkeeping because it includes:

preparing financial statements
analyzing business performance
developing budgets and forecasts
assisting managers in making strategic decisions

Examples in the hospitality industry:
Analyzing food cost percentage
Evaluating profitability of banquet events
Preparing a resort’s income statement
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The Four Key Steps of Accounting
Accounting is a systematic process, usually divided into four main steps:

1. Recording

Recording all financial transactions in a systematic manner in the accounting books. To ensure every
transaction is documented for accuracy and future reference.
Examples:

Recording ticket sales for an event or concert in the event ledger
Logging payments made to suppliers for catering, decorations, or equipment hire
Documenting revenue from sponsorships or registration fees for workshops, conferences, or
exhibitions

2. Classifying

Grouping similar transactions into categories or accounts for easy.
To organize financial data so that it can be summarized and analyzed efficiently.
Examples:

Grouping all ticket sales under “Event Revenue”
Grouping catering, decoration, and equipment costs under “Event Expenses”
Grouping staff wages and temporary crew payments under “Personnel Expenses”

3. Summarizing

Compiling classified data into financial statements or summaries. To give a clear overview of the
company’s financial position and performance.
Examples:

Preparing Income Statement showing total revenue, total expenses, and profit for the month
Preparing Balance Sheet showing assets (hotel building, equipment), liabilities (loans), and equity
Preparing Cash Flow Statement for resort operations
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The Four Key Steps of Accounting
Accounting is a systematic process, usually divided into four main steps:

Source :Quickbook Intuit Bookeeping Vs Accounting

4. Analyzing and Interpreting

Examining the financial data to understand the business’s performance and make informed decisions.
To help management evaluate profitability, control costs, and plan for the future.
Examples:

Analysing catering cost percentage to reduce food and beverage wastage during an event or
conference
Calculating revenue per attendee to assess how efficiently ticket sales generate income
Interpreting trends in event ticket sales or sponsorships to plan future pricing, promotions, and
event scale
Identifying high operating costs (venue hire, equipment rental, staff wages) and planning cost
control for future events
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1.2 Accounting Cycle

Figure 1: The accounting cycle 
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1. Which principle states that business finances must be recorded separately from the owner’s
personal finances?
 A. Matching Principle
 B. Separate Business Entity Principle
 C. Cost Principle
 D. Revenue Recognition Principle

2. Under which principle should all transactions be recorded at their original purchase price?
 A. Historical Cost Principle
 B. Consistency Principle
 C. Prudence Principle
 D. Going Concern Principle

3. The principle that requires revenue to be recorded when it is earned, not when cash is received,
is called:
 A. Prudence
 B. Revenue Recognition
 C. Full Disclosure
 D. Materiality

4. Which principle assumes that a business will continue to operate in the foreseeable future?
 A. Timeliness
 B. Reliability
 C. Going Concern
 D. Matching

REVISION : TOPIC 1
INTRODUCTION TO ACCOUNTING

Section A

1.Define accounting and bookkeeping.

Section B 

Circle the correct answer.
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NO SITUATION ACCOUNTING
CONCEPT

1
Your event company purchases 20 units of banquet chairs for
RM3,500. Although the market price changes later, the chairs
remain recorded at the original purchase price.

2
The event manager uses RM500 of her own money to buy flowers
for the event, but the transaction is not recorded in the company’s
accounts because it is considered a personal expense.

3 The event manager closes accounts for the year even though some
vendor payments for the same event will only be made next year.

4
The organizer documents all transactions such as ticket sales, food
purchases, and staff payments using monetary values to ensure
consistency in reporting.

5
A supplier verbally mentions that the cost of LED screens might
increase next month. Because the change is uncertain and has no
document, the event company does not record any loss.

6
A wedding planner recognizes the cost of decorations and the
revenue from the wedding package in the same accounting period,
even if some payments are made later.

7
An event organiser preparing financial statements includes a note
explaining that the event venue is under legal dispute, as this
information may influence users decisions.

8
The company reports financial activities based on the assumption
that it will continue operating and organising events for the
foreseeable future.

REVISION : TOPIC 1
INTRODUCTION TO ACCOUNTING

Section C
State the accounting concepts for the following transactions :
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REVISION : TOPIC 1
INTRODUCTION TO ACCOUNTING

Section D
Complete the following accounting cycle:

d1.1.
Source

Document

22

3

4

5

6. Adjusted
trial

balance

7

8

Accounting Cycle
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Duration Starting date Closing date

Yearly 30 June 2026

Monthly 1 February 2026

Semi Anually 1 March 2026

Quarterly 31 March 2026

REVISION : TOPIC 1
INTRODUCTION TO ACCOUNTING

Section D
Identify the accurate date for the following accounting periods

13
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Topic 2 : Source of Document
2.1 Organize the source documents in business activities
     2.1.1 Common documents used in business transactions:
            a.Enquiry letter
            b.Response letter
            c.Order form 
            d.Delivery note
            e.Invoice
            f. Cheque and Cheque Butt
            g. Receipts and Cash Vouchers
            h.Debit Notes
            i. Credit Notes
            j. Account Statements
            k.Memo

14



Topic 2 : Source of Document

Definition
Source documents are original records that provide
evidence of a financial transaction. They are the proof
that a transaction occurred and form the basis for
recording in the accounting system. Examples: invoices,
receipts, vouchers, bank statements, cheque, purchase
orders.

Importance of Organizing
 Source Documents

Accuracy: Ensures that all transactions are recorded
correctly.
Audit Trail: Provides evidence for auditors or
management reviews.
Financial Control: Helps track expenses, revenues, and
payments.
Decision Making: Accurate source documents provide
reliable data for budgeting and planning.
Legal Compliance: Ensures the business meets
statutory and tax requirements.

Sports SubsidyExample Source Document
Enquiry letter, Response letter, Order form, Delivery note,
Invoice, Cheque, Receipt, Debit Notes, Credit Notes,
Account Statement, Memo

2.1 Organize  the source documents in business activities
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2.1.1 Common documents used in business transactions:

20



BEFOREBE

DURING

AFTER

SOURCE DOCUMENT EXPLAINATION

Order Form

Response Letter

Invoice

Credit Notes

Debit Notes

REVISION : TOPIC 2
SOURCE OF DOCUMENT

SECTION A

1.LIST THE SOURCE OF DOCUMENT IN ACCOUNTING BASED ON THE FOLLOWING PHASE:

2. EXPLAIN BRIEFLY THE FOLLOWING DOCUMENT

21



NO TRANSACTION SOURCE DOCUMENT

1
The event manager contacts a catering
company to ask about the price of a 200-pax
buffet package.

2 The event organizer confirms an order for 50
tables and 200 chairs for the upcoming festival.

3
The event organizer receives a charge of
RM2,000 from the sound system company for
equipment rental during the concert.

4

The printing company reduces RM80 from the
event bill after discovering they overcharged for
two banners.

5
The event team requests a deduction for 15
damaged lanyards returned to the supplier.

6

The organiser makes a payment of RM450 to
the decoration vendor for table centrepieces
and receives confirmation of payment.

7

The event organizer issues RM3,500 as
payment to the catering company using a
cheque.

REVISION : TOPIC 2
SOURCE OF DOCUMENT

3. IDENTIFY THE SUITABLE SOURCE DOCUMENT BASED ON THE GIVEN TRANSACTIONS.
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3.0 Books of Prime Entry

3.1 Differentiate between General Journal and Special Journal
      3.1.1 Items recorded in General Journal based on event industry activities
             a.Opening entry
             b.Purchase and sales of fixed assets
             c.Drawing of goods and fixed assets
             d.Additional capital
      
      3.1.2 Items recorded in Special Journal based on event industry activities
             a.Purchases Journal
             b.Sales Journal
             c.Purchases Return Journal
             d.Sales Returns Journal

3.2 Manage a Cash Book
      3.2.1 Transactions recorded in Cash Book
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Example 

The following are transactions by Elite Event Management for the month July 2026. You are
required to prepare two column cash book for the transaction below.
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REVISION : TOPIC 3
BOOK OF PRIME ENTRY

1. Practice the Journal

Anna, a sole proprietor started her business on August 2026. The following were transactions
occured in August 2026.

You are required to record the above transaction in the appropriate journals.

2.      Practice the Journal

Record the following transaction in the appropriate journal. 
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3. Practice the Journal

The following are the transaction from Stellar Event Management in March 2026. You are
required to record transactions given above into the appropriate journals.

4. Practice the Journal

 You are required to record transactions given above into the appropriate journals.
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5. Practice the Cash Book

From the following particulars, record them into Three Column Cash Book
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Topic 4 : Ledger

4.1 Construct a ledger
      4.1.1 Double-entry concept
      4.1.2 Rules for recording assets, liabilities, owner's equity, revenue and expenses
      4.1.3 Transactions according to the double-entry system
      4.1.4 Balance off the account
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Ledger

Definition of Ledger

Ledger is the principal book of accounts in accounting
where all business transactions are classified and recorded
under individual accounts.

Ledger format
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Date Transaction

July, 2019
1
 

Opening balances:
Cash RM620
Bank RM1,080
Debtors – Ameena RM970 
Creditors – Zarul RM840

5 Sold goods on credit to Ameena RM590.

10 Paid to Zarul RM500 by cheque.

13 Received cheque from Ameena RM790, to settle the debts of RM800.

15 Paid salaries by cheque RM300.

21 Purchase furniture RM 1,970 on credit from Elite Event Company

26 Purchase goods on credit from Zarul worth RM930.

27 Returns goods damaged in transit to Zarul worth RM80.

28 Cash sales RM350.

29 Paid utility bills by cash RM87.

Date Transaction

January 2
Dahlia brought in cash RM20,000 and shop equipement of RM8,000 for
starting a business.

4 Paid sundry expenses with cash RM60.

13 Cash purchase RM280.

16 Paid personal insurance premium with cash RM380.

30 Paid salaries employee RM360 with cash.

REVISION : TOPIC 4
LEDGER

Practice Ledger

The following transactions taken from the accounting book of Suria Event Management Company. You are required
to prepare ledger

Practice Ledger

The following transactions taken from the accounting book of Anggun Event Management. You are required
to prepare ledger
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January 1 Started business with RM5,000 cash.

3 Bought goods by cash RM80.

7 Bought goods on credit from Bakar RM200.

8 Sold goods by cash amount RM300.

10 Returned goods to Bakar RM70.

13 Paid insurance by cash RM100.

17 Paid Borhan by cash RM100.

19 Bought office furniture on credit from Ah Long RM350.

20 Sold goods on credit to Fazura RM150.

25 Paid salary by cash RM250.

Date Date

Date Transactions

January 1 Jamilah started the business with RM50,000 cash.

10 Paid RM600 cash for shop rental and deposited additional
RM30,000 cash into bank.

13 Purchase office equipment worth RM10,000 by cash for business.

15 Purchase goods with cash RM700.

21 Credit purchase from Abu RM20,000.

26 Sold RM3,000 worth of goods on credit to Jamal

28 Paid Abu RM10,000 by cheque. Discount received 3%.

29 Purchased motor vehicles worth RM10,000. Paid by cheque.

30 Paid RM250 cash for water and electricity bills.

REVISION : TOPIC 4
LEDGER

Practice Ledger

The following transactions taken from the accounting book of  Event Management Company. You are
required to prepare ledger

Practice Ledger
You are required to prepare ledger.
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June 1

The owner brought in the following assets as a capital of the business.
· Cash RM20,000
· Motor Vehicles RM8,000
· Purchases RM1,800

2 Purchased goods on credit from Syarikat Mada RM9,500.

4 Sold goods by cash RM7,600.

6 Paid insurance premium cash RM600.

9 Sold goods on credit tu Hazami RM1,900.

10 The owner withdrew cash for personal use RM500.

14 Paid Syarikat Mada RM4750.

15 Paid general expenses RM150 by cash.

18 The owner withdraws cash RM2,500.

20 Received cash RM950 from Hazami after deducting discount of RM50.

27 Purchased goods by cash RM2,800.

29 Sold goods on credit to Rozana RM9,600.

30 Paid salary by cash RM1,000.

Date Date

REVISION : TOPIC 4
LEDGER

Practice Ledger

The following transactions taken from the accounting book of  Event Management Company. You are required to
prepare ledger
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Topic 5 : Trial Balance

5.1 Construct a Trial Balance
       5.1.1 Purpose of preparing a Trial Balance
       5.1.2 Items recorded in a Trial Balance
       5.1.3 Posting balances from the ledger to the Trial Balance
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Elite Event Management
Trial Balance as at 31 January 2026

Account Name Amount (RM) Account Name Amount (RM)

Cash in hand 6,000 Furniture and fitting 12,000

Motorcars 18,000 Land and building 300,000

Sales 200,000 Creditor 70,000

Salaries expenses 25,000 Capital ???

Cash at bank 20,000 Machinery 140,000

Debtors 40,000 Purchases 70,000

Stock 13,000 Mortgage loan 150,000

General expenses 600 Advertising 2,000

Insurance 1,800 Drawings 15,000

Repairs to buildings 1,500 Bad debts 800

REVISION : TOPIC 5
TRIAL BALANCE

Practice the Trial Balance

The following are the account balance from Laguna Enterprise you are required to prepare trial balance as at 28
February 20x6.
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Elite Event Management
Trial Balance as at 31 January 2026

Account Balance

Capital 200,000

Cash 180,000

Creditor 100,000

Sales 300,000

Stock 70,000

Debtors 300,000

Bank loan 150,000

Purchases 200,000

REVISION : TOPIC 5
TRIAL BALANCE

Practice the Trial Balance

Prepare a Trial Balance with the following information.

72



Topic 6: Financial Statement

6.1 Explain the purpose of Financial Statement
      6.1.1 Components of Financial Statements in Malaysia Accounting Standard Board 1 (MASB 1)

6.2 Analyse the Statement of Comprehensive Income
      6.2.1 Expenses in financial statements
      6.2.2 Revenue in financial statements
      6.2.3 Items recorded in Statement of Comprehensive Income

6.3 Analyse the Statement of Financial Position
     6.3.1 Elements in the Statement of Financial Position
             a. Assets
             b. Liabilities
            c. Owners Equity
     6.3.2 Items recorded in the Statement of Financial Position
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Elite Event Management
Trial Balance as at 31 January 2026

Gemilang Event Company
Trial Balance as at 31 December 2026

Debit (RM) Credit (RM)

Purchases 52,000

Sales 96,800

Return inwards 260

Return outwards 380

Drawing 1,900

Debtors 6,400

Creditors 5,550

Vehicles (cost) 48,800

Carriage outwards 790

Rental received 6,000

Provision for depreciation-
Vehicles

4,880

Stationery 230

Office Equipment (cost) 9,800

Stock as at 1st January 2018 12,200

Discount received 590

Capital as at 1st January 2018 131,780

Bank 28,600

Premise 85,000

245,980 245,980

REVISION : TOPIC 6 
FINANCIAL STATEMENT

Practice Financial Statement
The following financial information was extracted from the book of Gemilang Event Company as at 31
December 2026

Note: Stock as at December 31st, 2026 was valued at RM10,800 (cost) and RM10,080 (market value). 
You are required to prepare: 
a. Trading Account for the year ended 31 December 2026
b. Profit & Loss Statement for the year ending 31 December 2026
c. Statement of Financial Position as at 31 December 2026
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Elite Event Management
Trial Balance as at 31 January 2026

Awesome Trading
Trial Balance as at 31 December 2026

Debit (RM) Credit (RM)

Purchases and Sales 250,500 400,500

Returned inwards 5,000

Opening inventory 90,000

Salaries 50,000

Rates payment 4,000

Electricity expenses 3,000

Premises 500,000

Machineries 80,000

Vehicles at cost 60,000

Debtors and Creditors 8,500 15,000

Cash 2,000

Bank 21,000

Drawings 7,000

Insurance 6,000

Capital 671,500

1,087,000 1,087,000

REVISION : TOPIC 6 
FINANCIAL STATEMENT

The following trial balance of Awesome Trading Ltd as at 31 December 2026.

Stock as at 31 December 2026 was valued at RM 70,000
 
You are required to prepare: 
a. Trading Account for the year ended 30 December 2026
b. Profit & Loss Statement for the year ending 30 December 2026
c. Statement of Financial Position as at 30 December 2026
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Elite Event Management
Trial Balance as at 31 January 2026

REVISION : TOPIC 6 
FINANCIAL STATEMENT

The following are the information extracted from the book of Anggun Seri Event Management for the
 year ended 30 June 2026.

Stock as at 31 December 2026 was valued at RM 70,000
 
You are required to prepare: 
a. Trading Account for the year ended 30 December 2026
b. Profit & Loss Statement for the year ending 30 December 2026
c. Statement of Financial Position as at 30 December 2026
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The following are the information extracted from the book of Amira Cafe for the year ended 30 June 2026.

Stock as at 31 December 2026 was valued at RM 70,000
 
You are required to prepare: 
a. Trading Account for the year ended 30 December 2026
b. Profit & Loss Statement for the year ending 30 December 2026
c. Statement of Financial Position as at 30 December 2026
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The following Trial Balance is obtained from Perniagaan Jannah Suci at 30 September 2026

The closing inventories are valued at RM 4,630 at cost price and RM5,750 at market price.

You are required to prepare: 
a.   Statement of Comprehensive Income for the year ended 30 September 2026
b.   Statement of Financial Position as at 30 September 2026
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Kasey Enterprise is a retailer of hardware accessories, and the following is the Trial Balance from her
book of record.

 

The closing inventories are valued at RM 20 000
 
You are required to prepare: 
a. Statement of Comprehensive Income for the year ended 30 September 2026
b. Statement of Financial Position as at 30 September 2026
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